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Description

This is a presentation of the ongoing Electronic Filing (e-Filing) Project 
of the Administrative Office of the Courts, Oklahoma Supreme Court. 

The purpose of the presentation is to advise the audience of the current 
state of the e-Filing project, specifically for the initial pilot 
implementation.

Please refer to the Oklahoma Rules for E-Filing in Selected Pilot Courts, 
applicable statues, and other court rules for additional information.

The e-Filing System is a module of the Oklahoma Unified Court 
Management System (OUCMS). 

Initially e-Filing System will work with OCIS and then OUCMS as it 
starts going live throughout the state.
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Project Points of Contact

 Debra Charles – AOC General Counsel

 Phylisha Smotherman – Training Supervisor

 Allen Hendricks – Project Business Analyst

 Frank Holdsclaw – Project Manager
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E-Filing – Limited to OCIS Counties
Pilot Counties : Logan, Oklahoma, Cleveland
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E-Filing and Conventional Filing
Beta Test

 E-Filers – Logan and Oklahoma Counties (Completed)

 Court Clerks – Logan, Oklahoma, Cleveland (Completed)

Initial Pilot 

 Logan, Oklahoma, Cleveland Counties
 Initially Early Adopters only

 E-Filing in existing civil, non-confidential cases only
 CJ, CS, CV, FD, FP, PO, PB, SC, and others

Initial Release

 Logan, Oklahoma, Cleveland Counties

 Registration opened, not Pro Se at this point

 E-Filing existing civil, non-confidential, and later new civil
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E-Filing and Conventional Filing
Second Release

 E-Filing in existing criminal cases added

 E-Filing in all OCIS Counties

Related project - OUCMS

 Oklahoma Uniform CMS

 e-Filing is a strategic component of OUCMS
Hereinafter OUCMS is referenced in this presentation, not CMS (OCIS)
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E-Filing Process
 Oklahoma Rules for E-Filing in Selected Pilot Courts

 Rules supplement, not replace existing statutes and court 
rules

 Subject to change, particularly after pilot phase
 Attorneys register, staff authorized to use those credentials

 Supreme Court and Oklahoma Court of Criminal 
Appeals may issue additional administrative orders 
regarding these rules
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E-Filing Process
 Phased Implementation

 Registered users can e-file and/or conventionally file

 Registration required
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E-Filing Process
 Email Addresses
 Registration email address

 Associated with the Registered User profile

 Used for notifications from the e-Filing portal

 Secondary registration email address
 Receives copies of email sent to Registration email

 Expected use - common email address for firm
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E-Filing Process
 Submission
 One or more documents for e-filing along with 

associated information
 Use the e-Filing Portal to 

 Create, update, track submissions

 Automatic confirmation of submission, verifying date 
and time of submission; sent to the Registration 
email address
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E-Filing Process
 Submission – e-Filer uses case information and 

adds documents and document information
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E-Filing Process
 Submission – Submitting creates confirmation
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E-Filing Process
 Clerk Review
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E-Filing Process
 Clerk Review - Accept
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E-Filing Process
 Clerk Review - Confirm
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E-Filing Process
 Access File-Stamped

Documents
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 When deemed filed (District Court)
 Any submission on a business day before 5 P.M. is 

deemed filed when submitted
 Otherwise deemed filed the next business day

 Technical Failure - If e-Filing System is down
 May use conventional filing
 Can seek relief by motion to be deemed filed at first 

attempt to submit per rules
 Public record of technical failure / down-time

E-Filing Process
Timing
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E-Filing Process
Timing
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E-Filing Process
Timing
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E-Filing Process
Timing
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E-Filing Process
Fees, Costs, Pauper’s Affidavit

 Same fees and costs when conventionally filing 
apply to e-Filing

 Pauper’s Affidavit
 Not for Initial Release in Pilot Counties
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E-Filing Process
Form of Electronic Documents

 E-Documents shall, to extent possible, be formatted in 
accordance with the rules on format of paper pleadings.

 First page shall have 2-inch margin at top of first page for 
space for electronic file stamp. (See E-Filing Rules.)
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IN THE DISTRICT COURT OF TULSA COUNTY
STATE OF OKLAHOMA

Party One, )
Petitioner, )

) Case Number
)

Party Two, )
Respondent. )

MOTION FOR HEARING

COMES NOW the Petitioner and …

Court Clerk 
File Stamp



E-Filing Process
Proposed Orders – District court only

 Proposed orders in district court cases may be 
submitted by e-Filing, if permitted when  
conventional filing, under applicable rules

 Submitted in editable form
 Updatable MS Word document or
 Other editable file type as identified by the AOC
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E-Filing Link on OSCN

30



Login Screen
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We will probably list the 
available counties here
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Registration Screen
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Registration Screen (cont.)
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filingRecord@DoeDoeandDoe.com



Registration Screen (cont.)
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Registration Screen (cont.)
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Registration Screen
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Home Page
Login to Reach E-Filing Home Page
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Home Page
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Home Page
Links to Helps
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Home Page
Main Menu, User Profile Link, Sign Out Button
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Home Page
Main Menu – My Profile
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Home Page
Update Profile
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Home Page
Update Profile – cont.
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Home Page
Main Menu – Change Password
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Home Page
Change Password
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Home Page
Main Menu- Sign Out
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Home Page
Filings – The Primary Actions You Will Take
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Home Page
Filings – Also Available via Quick Menu
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Home Page
Filings – Most Frequent Actions are also Buttons
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Additional buttons, menu 
options, etc., will be added 

in later phases, e.g.,
Initiate Civil Filing
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Existing Case Filing
Select from Home Page
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Existing Case Filing
Select an Existing Case
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Existing Case Filing
Enter County
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Existing Case Filing
Enter Case Number and Select – Counties limited
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cj-2020-000



Existing Case Filing
e-Filing System Queries CMS for a Match
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Search limited to public 
cases, just as on OSCN

cj-2020-000

CJ-2020-000 04/01/2020 LOCAL BANK V JOHNNY DOE, CITY OF NORMAN OKLAHOMA, NEIGHBORHOOD ASSOC.



Existing Case Filing
Creates a New Submission

58

CJ-2020-000

LOCAL BANK V JOHNNY DOE, CITY OF NORMAN OKLAHOMA, NEIGHBORHOOD ASSOC.



Existing Case Filing
Submission Information – Reference Number
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LOCAL BANK V JOHNNY DOE

CJ-2020-000

LOCAL BANK V JOHNNY DOE, CITY OF NORMAN OKLAHOMA, NEIGHBORHOOD ASSOC.



Existing Case Filing
Submission Information – Status
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LOCAL BANK V JOHNNY DOE

CJ-2020-000

LOCAL BANK V JOHNNY DOE, CITY OF NORMAN OKLAHOMA, NEIGHBORHOOD ASSOC.



Existing Case Filing
Submission Information – Dates
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LOCAL BANK V JOHNNY DOE

CJ-2020-000

LOCAL BANK V JOHNNY DOE, CITY OF NORMAN OKLAHOMA, NEIGHBORHOOD ASSOC.



Existing Case Filing
Scroll Down for Case Information – Same Data as OSCN
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LOCAL BANK V JOHNNY DOE

CJ-2020-000

04/01/2020

DoeJohnny

DoeJane

LOCAL BANK V JOHNNY DOE, CITY OF NORMAN OKLAHOMA, NEIGHBORHOOD ASSOC.



Existing Case Filing
Scroll Down for Party Information
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DoeJohnny

DoeJane

NEIGHBORHOOD ASSOC.

LOCAL BANK.



Existing Case Filing
Scroll Down for Party Information – Details from OSCN
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The same information 
publicly available on 

OSCN

DoeJohnny



Existing Case Filing
Scroll Down to Add Documents, Requests, Pay Fees
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Existing Case Filing
Add Document - Tips
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Existing Case Filing
Add Document – Category Based on Case Type
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Existing Case Filing
Add Document Type - Based on Category
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Existing Case Filing
Edit Document Description – If Needed
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Existing Case Filing
Edit Document Description – If Needed
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Existing Case Filing
Upload Document – Fee, if any, Computed
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Existing Case Filing
Optional Comments to Clerk, if Needed
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Existing Case Filing
Select ADD
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Existing Case Filing
Submission Updated- Fee Total Updated
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Existing Case Filing
Submission – View details, edit, delete Document
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Existing Case Filing
Submission – View details

76



Existing Case Filing
Submission – View details, edit, delete Document
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Existing Case Filing
Submission – Edit
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Existing Case Filing
Submission – View details, edit, delete Document
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Existing Case Filing
Submission – Add Additional Documents
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Existing Case Filing
Submission – Add Additional Documents
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Existing Case Filing
Example with Fees – Fees Updated
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Existing Case Filing
Example with Fees – Enter payment information
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Existing Case Filing
Example, Summons with Service

84



Existing Case Filing
Example, Requests
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Existing Case Filing
Example, Requests – Select from list
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Existing Case Filing
Example, Requests – e.g., Court Reporter
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Existing Case Filing
This point in the process – ready to Submit
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Existing Case Filing
Where we are in the e-Filing process
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Existing Case Filing
Submission – Ready to submit, note document description
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Notice in my submission the description is:
“NOTICE OF HEARING to Confirm Sale”



Existing Case Filing
Submission – Submit
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Existing Case Filing
Submission – Date and Time Recorded
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CJ-2020-000

LOCAL BANK V JOHNNY DOE, CITY OF NORMAN OKLAHOMA, NEIGHBORHOOD ASSOC.



Existing Case Filing
Submission – Confirmation Email Received
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Existing Case Filing
We are here in the e-Filing process
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LOCAL BANK V JOHNNY DOE, CITY OF NORMAN OKLAHOMA, NEIGHBORHOOD ASSOC.

e-Filer

e-Filing
Work Queue

e-Filing
Portal

Submission

Submission 
Confirmation emailed

Staff, Firm, etc. 

CJ-2020-000



Existing Case Filing
E-Filing – Added to OCIS Main Menu

Added to the Tools Menu here 
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e-Filing



Existing Case Filing
Work Queue – List of Submissions
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Existing Case Filing
Work Queue – Searchable
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Existing Case Filing
Work Queue – Searchable
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Existing Case Filing
Work Queue – Assignable
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Existing Case Filing
Work Queue – Assignable
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Existing Case Filing
Work Queue – Assignable
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Existing Case Filing
Work Queue – Assignable
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Existing Case Filing
Clerk Review – List of Submissions

 Clerk Review
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CMS

Review

Submission

CJ-2020-000

FD-2020-000

CJ-2020-000   

FD-2020-000

CS-2020-000

CJ-2020-000

FD-2020-000

CJ-2020-000 

CS-2020-000

LOCAL BANK V JOHNNY DOE, CITY OF NORMAN OKLAHOMA, 
NEIGHBORHOOD ASSOC.

In re the Marriage of Doe, Jerry and Doe, 
Jean

JOSEPH DOE v. PREMISES OCCUPANTS JORGE DOE AND 
ASSOCIATES

NATIONAL BANK (USA), v. Joe Doe Jr

Doe, Gerald v. Doe, Janet

Doe, Gerald v. Doe, Janet

JOSEPH DOE v. JALLENE DOE

DOE COLLECTIONS v. Jason Doe

MINOR BANK (N.D.) v. Josephine Doe



Existing Case Filing
Clerk Review – Review Submission
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Existing Case Filing
Clerk Review – Accept Submission
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Existing Case Filing
Clerk Review – Accept Submission
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Existing Case Filing
Clerk Review – Status Updated to Filed

 Clerk Review
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CMS

Review

Submission

CJ-2020-000

FD-2020-000

CJ-2020-000   

FD-2020-000

CS-2020-000

CJ-2020-000

FD-2020-000

CJ-2020-000 

CS-2020-000

LOCAL BANK V JOHNNY DOE, CITY OF NORMAN OKLAHOMA, 
NEIGHBORHOOD ASSOC.

In re the Marriage of Doe, Jerry and Doe, 
Jean

JOSEPH DOE v. PREMISES OCCUPANTS JORGE DOE AND 
ASSOCIATES

NATIONAL BANK (USA), v. Joe Doe Jr

Doe, Gerald v. Doe, Janet

Doe, Gerald v. Doe, Janet

JOSEPH DOE v. JALLENE DOE

DOE COLLECTIONS v. Jason Doe

MINOR BANK (N.D.) v. Josephine Doe

Filed



Existing Case Filing
We Are Here in the Process

 Clerk Review
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CMS

Review

Submission

CJ-2020-000

FD-2020-000

CJ-2020-000   

FD-2020-000

CS-2020-000

CJ-2020-000

FD-2020-000

CJ-2020-000 

CS-2020-000

LOCAL BANK V JOHNNY DOE, CITY OF NORMAN OKLAHOMA, 
NEIGHBORHOOD ASSOC.

In re the Marriage of Doe, Jerry and Doe, 
Jean

JOSEPH DOE v. PREMISES OCCUPANTS JORGE DOE AND 
ASSOCIATES

NATIONAL BANK (USA), v. Joe Doe Jr

Doe, Gerald v. Doe, Janet

Doe, Gerald v. Doe, Janet

JOSEPH DOE v. JALLENE DOE

DOE COLLECTIONS v. Jason Doe

MINOR BANK (N.D.) v. Josephine Doe



Existing Case Filing
Clerk Review – Automatically Updates OSCN 
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CJ-2020-000



Existing Case Filing
Clerk Review – Clerk can edit docket text, not documents

110

Recall my description was:
“NOTICE OF HEARING to Confirm Sale”
but Clerk responsible for the docket text

JERRY DOE

JENNIFER DOE



Existing Case Filing
Clerk Review

 Clerk Review - Confirm
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Staff, 
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e-Filer
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Existing Case Filing
Clerk Review

 Retrieve file-stamped 
documents
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e-Filer

e-Filing
Work Queue

e-Filing
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Submission
(File-stamped 
documents)
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Existing Submissions
Search Pending, Submitted, Completed

114



Existing Submissions
Search Pending, Submitted, Completed
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Existing Submissions
Submission Date

116



Existing Submissions
Completion Date
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Existing Submissions
Specific E-Filing Reference Number
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Existing Submissions
E-Filing Status – e.g. Pending
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Existing Submissions
Case Number
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Existing Submissions
Example – Search by County
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Existing Submissions
Search Results - e.g., Specific County and Date Range
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Completed

CJ-2020-
000

CJ-2020-
000

FD-2020-
000

FD-2020-
000

FD-2020-
000

JOSEPH DOE v. JALLENE 
DOE

JOSEPH DOE v. JALLENE 
DOE

JOSEPH DOE v. JALLENE 
DOE

LOCAL BANK V JOHNNY 
DOE, CITY OF NORMAN 
OKLAHOMA, 
NEIGHBORHOOD ASSOC.

LOCAL BANK V JOHNNY 
DOE, CITY OF NORMAN 
OKLAHOMA, 
NEIGHBORHOOD ASSOC.



Existing Submissions
Select the completed one
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Completed

CJ-2020-
000

CJ-2020-
000

FD-2020-
000

FD-2020-
000

FD-2020-
000

JOSEPH DOE v. JALLENE 
DOE

JOSEPH DOE v. JALLENE 
DOE

JOSEPH DOE v. JALLENE 
DOE

LOCAL BANK V JOHNNY 
DOE, CITY OF NORMAN 
OKLAHOMA, 
NEIGHBORHOOD ASSOC.

LOCAL BANK V JOHNNY 
DOE, CITY OF NORMAN 
OKLAHOMA, 
NEIGHBORHOOD ASSOC.



Existing Submissions
Submission Information shows completion date
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Completed 6/20/2022 12:09:15 PM

1160

LOCAL BANK V JOHNNY DOE, CITY OF NORMAN 
OKLAHOMA, NEIGHBORHOOD ASSOC.



Existing Submissions
Scroll down and select Details of document
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Existing Submissions
Select the document to download
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Existing Submissions
Replaced by file-stamped document
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Court Clerk File Stamp
6/20/2022 12:03:40 PM 

NOTICE OF SHERIFF’S SALE
CJ_2020_100

Notice is given that on the ______ day of __________________, 2023, at ______, Cleveland 
County Office Building, 201 S. Jones, Suite 200, in the City of NORMAN, Cleveland County, 
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Email Log
Available from Main Menu or Quick Menu
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Email Log
Copies of emails sent
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Email Log
Select Details to review
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Email Log
Select Details to review
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